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1. POLICY STATEMENT  

a. Langdon Academy is committed to safeguarding and promoting the welfare of 

all pupils.  

b. The Academy recognises that allergies, including severe allergies that may 

result in anaphylaxis, can present a significant risk to pupil health, safety and 

wellbeing. The Academy is committed to taking all reasonable steps to reduce 

risks, support pupils with allergies and ensure that staff are prepared to respond 

appropriately in the event of an allergic reaction.  

c. The Academy acknowledges that it cannot guarantee an allergen-free 

environment. However, through effective communication, planning, training and 

risk management, the Academy seeks to minimise risks and ensure that pupils 

with allergies can participate fully in school life.  

d. This policy forms part of the Academy’s safeguarding arrangements and should 

be read alongside:  

i. Safeguarding and Child Protection Policy  

ii. Supporting Pupils with Medical Conditions Policy  

iii. First Aid Policy  

iv. Health and Safety Policy  

v. Educational Visits Policy  

vi. Food Technology Department Procedures  

vii. Behaviour Policy  

  

2. AIMS  

The aims of this policy are to:  

a. identify pupils with allergies and ensure their needs are appropriately 

supported.  

b. reduce the risk of allergic reactions occurring on site or during educational 

visits.  

c. ensure staff understand their responsibilities.  

d. ensure effective communication between the academy, parents and 

healthcare professionals.  

e. ensure prompt and effective responses to allergic reactions and 

anaphylaxis.  

f. promote inclusion whilst maintaining appropriate safeguards.  

g. promote the wellbeing of pupils with allergies and minimise anxiety 

associated with allergy management.  

h. meet statutory and regulatory requirements.  

  

3. SCOPE  

This policy applies to:  

i. all pupils  

ii. all employees  

iii. agency and supply staff  

iv. volunteers  

v. contractors  

vi. visitors  

vii. educational visits and off-site activities  

viii. before and after-school activities operated by the academy  
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3a. POLICY OVERSIGHT  

a. Designated senior leader: Vice Principal (Operations)  

b. Designated governor: Chair of the LGB  

c. The designated senior leader will monitor implementation of this policy and 

review it at least annually and following any serious medical incident or near 

miss  

  

4. ROLES AND RESPONSIBILITIES  

a. Principal  

The Principal will ensure that:  

i. appropriate arrangements are in place to support pupils with allergies  

ii. staff receive appropriate training  

iii. resources are available to implement this policy  

iv. allergy management arrangements are monitored and reviewed  

  

b. Vice Principal (Inclusion) 

The Vice Principal (Operations) will:  

i. oversee implementation of this policy  

ii. ensure allergy records are maintained  

iii. ensure appropriate procedures are in place  

iv. monitor compliance with the policy  

v. ensure appropriate staff training is provided  

  

c. Pastoral Team  

The Pastoral Team will:  

i. maintain records of pupils with allergies  

ii. maintain individual healthcare plans where required  

iii. monitor medication storage arrangements  

iv. monitor medication expiry dates  

v. liaise with parents and healthcare professionals  

vi. coordinate emergency responses where required  

  

d. Teaching and Support Staff  

All staff must:  

i. familiarise themselves with relevant healthcare plans where required  

ii. take allergy concerns seriously  

iii. follow healthcare plans and risk assessments  

iv. follow emergency procedures  

v. report concerns promptly  

vi. participate in training where required  

  

e. Parents and Carers  

Parents and carers are responsible for:  

i. informing the academy of allergies and medical conditions  

ii. providing accurate medical information  

iii. supplying prescribed medication where required  
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iv. replacing medication before expiry  

v. informing the academy of changes in medical circumstances  

  

f. Pupils  

Where age and understanding permit, pupils are expected to:  

i. take reasonable care of their own health  

ii. carry prescribed medication where agreed  

iii. inform staff immediately if they feel unwell or believe they are experiencing 

an allergic reaction  

  

5. IDENTIFICATION OF ALLERGIES  

a. Information regarding allergies may be obtained through:  

i. admission forms  

ii. medical information forms  

iii. annual data collection exercises  

iv. parents and carers  

v. healthcare professionals  

vi. education health and care plans (EHCP’s)  

vii. individual healthcare plans  

  

b. All relevant information will be recorded on the Academy’s Management 

Information System.  

  

6. INDIVIDUAL HEALTHCARE PLANS  

a. Where a pupil has a severe allergy or is considered to be at risk of anaphylaxis, 

an Individual Healthcare Plan will normally be prepared.  

b. Plans may include:  

i. details of allergens  

ii. signs and symptoms  

iii. emergency procedures  

iv. medication requirements  

v. storage arrangements  

vi. contact details  

c. Plans will normally be reviewed annually and whenever circumstances change.  

  

7. MEDICATION  

a. The Academy supports pupils in having prompt access to medication.  

b. Where appropriate and agreed:  

i. pupils may carry their own prescribed medication  

ii. medication may be stored in the medical room  

iii. spare medication may be held by the academy  

c. The Academy may hold spare adrenaline auto-injectors in accordance with 

current legislation and guidance.  

d. Medication held by the Academy will:  

i. be stored securely  

ii. be readily accessible in an emergency  

iii. be monitored regularly  
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e. Parents remain responsible for ensuring prescribed medication is in date and 

available.  

f. Spare adrenaline auto-injectors will normally be stored:  

i. unlocked  

ii. readily accessible  

iii. in pairs  

iv. no more than five minutes from where they may reasonably be required  

  

8. ALLERGEN MANAGEMENT  

a. The Academy cannot guarantee an allergen-free environment.  

b. Reasonable steps will be taken to minimise risks through:  

i. effective communication  

ii. appropriate risk assessments  

iii. staff awareness  

iv. healthcare plans  

v. safe food handling procedures  

vi. educational visit planning  

c. No member of staff should knowingly expose a pupil to a known allergen where 

this could reasonably be avoided.  

  

9. FOOD TECHNOLOGY, CATERING AND FOOD-BASED ACTIVITIES  

a. Allergy information must be considered before food is used in:  

i. food technology lessons  

ii. curriculum activities  

iii. enrichment activities  

iv. educational visits  

v. school events  

b. Staff responsible for such activities must:  

i. check relevant healthcare plans  

ii. consider allergen risks  

iii. make reasonable adjustments where required  

iv. ensure suitable alternatives are available where appropriate  

c. Catering providers must comply with applicable food allergen legislation and 

provide appropriate allergen information.  

  

10. EDUCATIONAL VISITS  

a. Allergy risks must be considered as part of educational visit planning.  

b. Trip leaders must:  

i. review relevant healthcare plans  

ii. confirm medication is available  

iii. include allergy arrangements in risk assessments  

iv. identify staff responsible for emergency response  

v. ensure emergency contact details are available  

c. Pupils must not be excluded from educational visits solely because they have 

allergies unless there are exceptional circumstances that cannot be reasonably 

managed.  
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11. RECOGNISING AN ALLERGIC REACTION  

a. Symptoms may include:  

i. swelling of the lips, tongue or throat.  

ii. difficulty breathing.  

iii. wheezing.  

iv. persistent coughing.  

v. rash or hives.  

vi. sudden deterioration in condition.  

vii. dizziness or collapse.  

b. Staff should treat suspected anaphylaxis as a medical emergency.  

  

12. EMERGENCY PROCEDURES  

a. If anaphylaxis is suspected:  

i. administer the pupil’s adrenaline auto-injector immediately  

ii. call 999 and request an ambulance  

iii. state clearly that anaphylaxis is suspected  

iv. inform the welfare team immediately  

v. inform a member of the senior leadership team  

vi. contact parents or carers  

vii. continue to monitor the pupil  

viii. administer a second injector if advised by emergency services or if 

symptoms continue and a second injector is available  

b. A pupil who has received adrenaline must always be assessed by medical 

professionals  

c. Staff should never delay treatment whilst attempting to contact parents.  

  

13. ANNUAL ALLERGY AWARENESS TRAINING  

a. All staff will receive annual allergy awareness training  

b. Additional practical training will be provided for staff who may be required to 

administer adrenaline devices or support pupils with severe allergies  

c. Training records will be maintained.  

d. New staff will be informed of relevant procedures as part of their induction  

e. This requirement applies to teaching staff, support staff, catering staff, agency 

staff, volunteers and staff supervising breakfast clubs, enrichment activities and 

educational visits  

  

14. RECORDING, REPORTING AND REVIEW  

a. All allergy-related serious incidents and significant near misses will be 

recorded.  

b. Following any serious incident or near miss, the Academy will review:  

i. whether policies were followed  

ii. whether procedures remain adequate iii.  whether 

additional training is required  

iv.  whether amendments to this policy or Individual Healthcare Plans are 

necessary  

c. Where appropriate, incidents may be considered through safeguarding, health 

and safety or medical needs procedures.  
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15. MONITORING AND REVIEW  

a. The Academy will monitor implementation of this policy through:  

i. review of healthcare plans  

ii. monitoring of incidents  

iii. review of training records  

iv. safeguarding monitoring activities  

v. health and safety monitoring  

b. This policy will be reviewed annually or sooner where legislation, guidance or 

operational requirements change.  

  

  

    

APPENDIX A  

ALLERGY MANAGEMENT AND ANAPHYLAXIS PROCEDURES  

This appendix provides operational guidance and may be updated without requiring 

formal re-approval of the policy.  

  

Welfare Contacts  

Lead Welfare Officer:  

[Insert Name]  

  

Deputy Welfare Officer:  

[Insert Name]  

  

Senior Leadership Contact:  

[Insert Name]  

  

Location of Medication  

Pupil medication is normally held:  

• By the pupil where agreed and appropriate; and/or  

• In the Welfare Room.  

  

Spare adrenaline auto-injectors are stored:  

• Welfare Room  

• [Insert additional location if applicable]  

  

Allergy Register  

The Academy maintains a register of pupils with severe allergies.  

  

Relevant staff will have access to information necessary to fulfil their responsibilities.  

  

Emergency Checklist  

If anaphylaxis is suspected:  

✓ Administer adrenaline immediately  

✓ Call 999  

✓ Inform Welfare  

✓ Inform SLT  

✓ Contact parents  



Page 9 of 9  

  

✓ Continue monitoring  

✓ Prepare a second injector if available  

✓ Record the incident  

  

Educational Visits Checklist Before 

departure:  

✓ Review healthcare plans  

✓ Check medication  

✓ Check expiry dates  

✓ Confirm responsible staff  

✓ Include allergy arrangements in the risk assessment  

  

✓ Carry emergency contact information  

  

Food Technology and Catering Checklist  

✓ Review healthcare plans  

✓ Identify allergen risks  

✓ Use alternative ingredients where required  

✓ Ensure staff awareness  

✓ Follow welfare guidance where necessary  

✓ Record any concerns or incidents  

  


